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      CURRICULUM VITTAE
Ibrahim al-khateeb
                                                       
Amman, Jordan                                                                                                                   Email: ibrahemalkateeb@yahoo.com 
Ph: +962 78 50 99 568
 OBJECTIVE
To achieve a challenging position in an industry that promotes my professional growth and prospects, where my extensive experience will be further developed and utilized to enhance the company’s integrity, security and productivity.  
CAREER PROFILE
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems.

· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions.

· Excellent written and verbal communication skills.
· Resourceful in the completion of projects, effective at multi-tasking.

SUMMARY
A finance professional with a proven track record of accounting experience. A self-starter and capable of effectively functioning with minimum supervision. Known for taking initiative and skilled at meeting challenges and deadlines. A team player who is attentive to detail and produces quality results. My strengths include internal reporting, planning and analysis, problem solving, team building and procedure implementation. Expertise in Excel, different ERP’s,Tally.
PROFESSIONAL EXPERIENCE
Al Khaldi Hospital & Medical Center

Accountant from NOV 2011 to Sep 2016
Accountable for:
· Handling accounts receivables & payables section.

· In & Out Patient cash or credit accounts audit and closure.

· Insurance claims transactions. 

· Coordinate with GL accounting & payroll team.
· Undertake internal audit on a regular basis, coordinating audits with internal and external auditors. 

· Deal with the internal expenditure, vouchers on a daily basis in the company and ensuring compliance with accounting deadlines.  

· Order processing, GL coding of invoices.

· Responsible for vendor records maintenance, creating and updating new and existing vendor records.

· Provide training to new and existing staff when required.

· Cross reference between customer and vendor records to support vendor payment setoff. 

· Reconciliation of supplier statements 

· Process and receipt purchase orders and administering online banking activities.

· Monitor employee expenses and finalizing all invoices and expenses of the company for payments. 

Marriott Hotel

SEP - NOV 2011 

· Handling accounts receivables & payables section.

· Night audit.  
EDUCATIONAL QUALIFICATION
· BSc Accounting: Al Zaytoonah University, Amman Jordan.

OTHER QUALIFICATIONS
· Jo consultancy (Sarh Training) < Tax Expert>                                    OCT 2016
· Maharat Program: (Business Development Center BDC)                     July 2011

· Computer Knowledge: Window, MS Office (Excel).

PERSONAL DETAILS
Name                                 : Ibrahim Al Khateeb
Date of Birth                       : 24th NOV 1987 
Gender


    : Male
Marital Status                     : Single
Nationality                          : Jordanian
Religion


    : Muslim
Languages   Known         
    : Arabic and English
References
To be provided upon request.
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